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A message from university
president Dr. Marrero

CLICK ON THE IMAGE ABOVE FOR VIDEO
MESSAGE FROM DR. KYLE MARRERO
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DID YOU Know?

GOODBYE
PEOPLE ADMIN

COMP TIME
PAYOUT IN JUNE!
Any comp time you have accrued
by May 30, 2020 will be payed

As our partnership with People Admin comes to an end, we

out in the June 19th, 2020

are advising everyone who have any resumes or cover

paycheck. Work with your

letters saved in the system to please download them now!

supervisors to use your comp
time before May 30th!

You can login at
https://employment.georgiasouthern.edu/login . Once you
have logged in, select Your Documents from the menu on
the right hand side. From here, open and download any
documents you want to save.

SUMMER 2020 TAP
DEADLINE SOON!

April

HR CALENDAR

All in person training is cancelled until
further notice.
Financial Vendor Meetings
Employees can contact vendors and schedule
telephone appointments.

ALL TAP APPLICATIONS DUE
APRIL 15TH, 2020 BY 5PM!
Please click HERE for your TAP application and more
information.

DUE TO WORKING REMOTELY, SUPERVISORS CAN
APPROVE TAP APPLICATIONS VIA EMAIL. APPROVAL
EMAILS MUST BE FROM A GEORGIA SOUTHERN
EMAIL ACCOUNT.
ALL TAP applications are to be submitted electronically.
STAFF should attach their application and confirmation emails to
a MyHelp ticket.
FACULTY application and confirmation emails need to be
submitted to Trina Smith at tsmith@georgiasouthern.edu .

* * REMEMBER * *
THE APPLICATION MUST BE COMPLETED
IN ITS ENTIRETY TO BE CONSIDERED!

Company

AIG
WEBSITE
478-405-5005

Representative/
Campus

Contact Info

Waine Skinner:
Statesboro

Waine.skinner@
aig.com
912-678-0238

Douglas Burnett:
Armstrong

douglas.burnett@
aig.com
912-898-1650

TIAA
WEBSITE
1-800-842-2888

Ricky Pavelock:
Statesboro &
Armstrong

Fidelity
Investments
1-800-343-0860

Isaiah Simpson –
Statesboro &
Armstrong

rpavelock@
tiaa.org
770-512-3592,
Ext. 263592
Isaiah.Simpson
@fmr.com
404-713-6168
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Featured Content with

Kepro is offering tips for coping with any feelings or
emotions you may be experiencing related to the
COVID-19 outbreak. You can contact Kepro via
phone at 844-243-4440 or online at EAPHelplink.com
(company code is USGCares).
Listed below are some training and other resources
that may be beneficial. You may have to register to
gain access to some of them.

Keep Calm and Carry On: Maintaining Your
Composure Amidst the Pandemic Panic
Building Resiliency 101
Self- Care: Remaining Resilient
Everyday Tools for Managing Your Stress
Video: Yoga for stress management
Video: Feeling stressed? Remember the 4 A's
Maintaining Personal and Fiscal Resiliency
During Tough Economic Times (2017)
Make Your Money Work for You: A Debt
Management Plan

Upcoming
Wellness Webinars
Well-Being Wednesday
Creating

Work/Life Balance

April 8th @ 11 am Click

HERE to

register!

April Money Monday 2020
Understanding Annuities and How they
Work During Retirement

April 27th @ 12pm Click

HERE to

register!

Well-being Wednesday – Attend three (3)
workshops to earn $15. Can earn this twice a
year.

Wanted
Since the announcement of changes to university
operations, caring for student workers on campus that

Current student workers
This form has already been shared with student workers
and student employees have already begun filling it
out. They fill out this form if their home department
does not have work assignments, but the student
employee still needs to work to earn money. This form
can be viewed

here.

rely on their student worker position income is among the
many priorities. Currently, some of these students do not

Departments needing student workers

have any work assignments in their home department, but
have offered up their time and labor for other
departments that may have a need. Student Affairs
wants to help Human Resources connect current student

This form is for supervisors or departments to fill out if
your department needs a student worker and your
existing student labor pool is not available or at the
level you need to accomplish work tasks. This form can

here.

workers that need to work with departments that have

be viewed

labor needs. Please see the white box to the right for

student labor due to decreases in your own student

more information about how to sign up for this service.

labor pool.

Please fill out if you have a need for

NOTES about this process
Temporary work for assigned students can begin on Monday,

It is not guaranteed that if a student worker fills out the

March 23rd

work request form that they will be matched with a

The home department where the student worker currently works

department as it is based on need from requesting

and is paid from in existing Payroll records will be paying for these

departments

labor costs

Ben Phillips will be matching students with temporary work

Students should log their hours in OneUSG as they normally would

assignments

AND the temporary assignment supervisor should keep a record of

If your department is in need of student workers due to

hours worked

being short staffed, please ensure the tasks requested to

Students should work the hours they typically work and are

be performed are able to be completed by someone

scheduled for during normal operations

potentially without any knowledge of your department.

Communication should occur between the temporary assignment
supervisor and the home dept supervisor to ensure an awareness
is known among all parties as to what hours were worked and

Questions? Submit a

MyHelp ticket.

recorded in the respective pay period

Have a question about work?
Need help with technology?
Click the icon -->
to submit a ticket!

